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1.  General terms

1.1.  The Latvian Literature Centre (LLC) is an association with goals and missions as defined in these Statutes.

1.2.  The full name of the LLC is the Latvian Literature Centre.

1.3.  The LLC operates in accordance with the laws and regulations of the Republic of Latvia and with these Statutes.

1.4.  The LLC has its own name and seal.  Symbols are confirmed by a meeting of LLC members.  If necessary, the director or the LLC shall draft rules on the use of the said symbols.

1.5.  The LLC has been established for an unspecified period of time.

2.  The goals and missions of the LLC

2.1.  The LCC pursues the goals and missions that are defined in these Statutes by operating in an open and democratic way which conforms to the laws and regulations of the Republic of Latvia.

2.2.  The goal of LLC operations is to popularise Latvian literature in the world, to promote its translation and publication in other languages, to facilitate Latvia’s involvement in international co-operation processes, and to develop co-operation and the civil society.

2.3.  In pursuing its goals, the LLC works with legal entities and individuals in Latvia and abroad.

2.4.  The following are the LLC missions in pursuit of its goals:

2.4.1.  To collect, establish and regularly update a database on Latvian literature and works of Latvian literature that have been translated into other languages;

2.4.2.  To prepare and disseminate informational materials about Latvian literature and the Latvian book publishing industry;

2.4.3.  To establish and maintain contacts with people who translate Latvian literature into other languages, offering them consultations and organising seminars for translators and foreign publishers, and organising a scholarship competition for translators and students of Latvian literature;

2.4.4.  To work with Latvian and foreign publishers, acting as intermediaries in the sale of copyright when necessary;

2.4.5.  To work with organisations in Latvia and abroad so as to become integrated into networks and alliances which promote international culture, the civil society and developmental co-operation;

2.4.6.  To organise Latvia’s participation in international cultural events.

3.  The legal relationships of the LLC

3.1.  The LLC has all of the rights of a legal entity:

3.1.1.  To conclude agreements;

3.1.2.  To serve as a plaintiff or defendant in court;

3.1.3.  To obtain and alienate movables and real estate;

3.1.4.  To donate and to receive donations in accordance with procedures that are defined by law;

3.1.5.  To make use of all other rights that are defined by law.

3.2.  The LLC manages its properties and uses them in accordance with procedures that are defined in these Statutes and by law.

3.3.  In pursuing its rights and carrying out its obligations, the LLC is liable with all of its property, but this liability does not apply to capital which third parties or LLC members have transferred to the LCC for use or supervision in relation to specific goals.

3.4.  LLC members are not responsible for the obligations of the LLC, and the LLC is not responsible for the obligations of its members.

3.5.  The LLC has the right to be a founder, member and/or participant in other associations, foundations and commercial entities.

4.  The organisational structure and meeting of members of the LLC

4.1.  The governing institutions of the LLC are the meeting of members, the Council and the director.  The meeting of members is the highest-ranking institution of the LLC.  The Council is the oversight institution and represents the interests of LLC members between meetings of members.  The Council also supervises the activities of the director within the context of these Statutes.  The director is the executive institution of the LCC and manages LLC activities between meetings of members.  The director also represents the LLC.

4.2.  Meetings of LLC members are held at the location of the director or another location specified by the Council or the director.  Routine and emergency meetings of members can be summoned.

4.3.  Routine meetings of members shall be summoned by the director on an annual basis and no later than on March 31.  The director shall specify the issues that are to be on the agenda, as well as the time and location of the meeting.

4.4.  Emergency meetings of members can be summoned by the director at his or her initiative or if such a meeting is demanded by the Council, the auditor or at least 1/3 (one-third) of LLC members.  In the summons, the author shall state the reasons for summoning the meeting of members and the desired agenda.  The director shall summon a meeting of members within one week’s time after the said demand is submitted.

4.5.  The director of the LLC shall send announcements to LLC members as to the summoning of routine or emergency members of meetings and the location, time and agenda of same no later than 2 (two) weeks before the date upon which a routine meeting of members is to be held and no later than 1 (one) week before an emergency meeting of members is to be held.  The director shall attach to this announcement any and all documents and draft decisions that are to be considered by the meeting of members.  The information can be sent to LLC members by mail or courier, delivered personally, or sent electronically or by fax.

4.6.  Where the director has failed to summon a meeting of members in accordance with the deadlines and procedures that are defined in these Statutes, the said meeting of members shall be summoned independently by the Council, the auditor or the LLC members who have filed the written demand for the meeting.

4.7.  Under the circumstances referred to in 4.6., the person or institution summoning the LLC meeting of members shall define the meeting’s agenda and follow all instructions stated in these Statutes vis-à-vis the procedure for summoning a meeting of members.

4.7.  The LLC meeting of members shall have the following exclusive areas of competence:

4.7.1.  To approve, amend or supplement the Statutes of the LLC;

4.7.2.  To elect and sack the LLC auditor;

4.7.3.  To approve the LLC annual report;

4.7.4.  To take decisions on reorganising or ending the operations of the LLC;

4.7.5.  To approve or amend instructions which the LLC auditor and liquidators must observe in their activities.

4.8.  The LLC meeting of members shall take decisions on any other issue that is important to the operations of the LLC, if it is asked to do so by the Council or director.  It shall also take decisions on all other matters which are not the competence of other LLC institutions.

4.9.  All LLC members shall have the right to take part in meetings of members.  Each LLC member shall have one vote.  A member shall have no voting rights if the meeting decides to conclude a transaction with the said member or to file a complaint or withdrawn a complaint against the said member.

4.10.  The LLC meeting of members shall have the right to take decisions if more than ½ (one-half) of all LLC member are present.

4.11.  Where a meeting of LLC members that has been summoned on the basis of the requirements referred to in these Statutes lacks a quorum, the meeting shall be ended, and a new meeting with the same agenda shall be summoned in 2 (two) weeks’ time, irrespective of the number of LLC members who are present, but only if at least 2 (two) LLC members are taking part in the meeting.  The new meeting shall be announced to LLC members in writing no later than 1 (one) week before the date of the new meeting.

4.12.  Meetings of LLC members are chaired by the director unless the meeting elects another chairperson for the meeting.  The meeting of members shall, upon the opening of the meeting, elect someone to take minutes and 2 (two) other members to confirm that the minutes have been recorded correctly.

4.13.  The meeting of LLC members shall take decisions by simple majority vote of those who are present.  The exception relates to decisions on reorganising the LLC or ending its operations.  In that case, decisions must be taken by a 4/5 (four-fifths) majority of those members who are present.

4.14.  Decisions taken by the meeting of LLC members shall be obligatory for all LLC members, the Council, the director and the auditor.

4.15.  Votes at the meeting of LLC members are open unless delegates take a motivated decision on a different procedure.  The meeting shall independently take decisions on other vote-related issues that are not regulated in these Statutes.

4.16.  Minutes shall be taken at all LLC meetings of members.  The minutes shall record votes on all decisions and state the division of votes in each case.  The minutes of an LLC meeting of members shall be signed by the chair of the meeting, the person who has been selected to take the minutes, and 2 (two) representatives of those members who are present.

5.  The LLC Council 

5.1.  The LLC Council is the supervisory LLC institution.  It represents the interests of LLC members in between meetings of members.  It also oversees the activities of the director in accordance with the framework that is defined in these Statutes.

5.2.  The Council of the LCC shall consist of 3 (three) individuals elected for 1 (one) year terms by the meeting of LLC members.  Council members may be re-elected.  The director may not be a member of the Council.

5.3.  The LLC Council shall have the right to bring in experts to deal with specific issues.

5.4.  The Council shall hold meetings no less often than once every 2 (two) months.  The time, place and agenda for the said meetings shall be determined by the Council or by the director at the Council’s request.

5.5.  The director shall announce meetings of the Council to all Council members at least 5 (five) working days in advance.

5.6.  The Council and auditor may request that the director summon a Council meeting and determine the agenda for the said meeting.

5.7.  The Council of the LLC shall handle the following issues:

5.7.1.  Supervise the work of the LLC director so as to make certain that LLC issues are handled in accordance with the law, these Statutes, and decisions taken by the LLC meeting of members;

5.7.2.  Approve the LLC programme and strategy;

5.7.3.  Grant the right to sign financial documents;

5.7.4.  Draft amendments and supplementations to the LLC Statutes;

5.7.5.  Ensure that decisions taken by the meeting of members are implemented;

5.7.6.  Elect and sack the LLC director and determine compensation for the director;

5.7.7.  Take decisions on the establishment and elimination of LLC structural units, defining rules for each unit to define its activities, rights, obligations and relationship with the LLC;

5.7.8.  Decide to nominate representatives who represent the LLC’s interests at state and local government institutions, organisations, businesses (companies), and international governmental and non-governmental organisations;

5.7.9  Take decisions on the participation of the LLC in other associations and foundations;

5.7.10.  Decide on any other aspect of LLC operations that is not the competence of the meeting of members or the director.

5.8.  The Council shall have the following rights:

5.8.1.  To request from the director a report on the status of the LLC and to study all of the director’s activities;

5.8.2.  To inspect the LLC’s registers, documents, treasury and properties;

5.8.3.  To delegate the said inspection to a Council member or to an expert brought in specifically for that purpose;

5.8.4.  Summon a meeting of LLC members or request that the director to do so if the LLC’s interests are to be served in that way.

5.9.  The director’s activities in the following important areas of LLC operations shall require the approval of the Council:

5.9.1.  Any civil transactions which exceed the director’s authority or the limits on using financial resources that have been defined by the meeting of members of the LLC or by the Council;

5.9.2.  Any decisions on purchasing, alienating, presenting, encumbering and/or mortgaging real estate;

5.9.3.  Any decisions related to guarantees and commercial pledges related to the LLC’s obligations.

5.10.  All meetings of the Council shall be open to members, and meetings shall be chaired by a Council member chosen by the Council or by the director.

5.11.  The Council shall have voting rights if more than ½ (one-half) of Council members are present for the relevant meeting.  Each Council member shall have one vote on the Council.

5.12.  Decisions by the Council shall be taken through an open vote and with a simple majority of the votes of those who are present.

5.13.  Minutes shall be taken at Council meetings by a person assigned to do so.  The minutes shall record all decisions that are taken and the vote in favour or against each decision that is cast by each Council member.  The minutes shall be signed by all Council members who have been present.

5.14.  When necessary, a Council meeting can be held via electronic communications.  All Council members shall receive the agenda and draft decisions of the relevant meeting electronically, and within 2 (two) days’ time, all Council members shall send their vote on each issue to the director via fax or E-mail.  A decision shall be taken if at least 2/3 (two-thirds) of Council members vote in favour of it.  Council decisions that are taken in this way shall be prepared in writing.

5.15.  Council members who are not LLC members shall observe limitations against the disclosure of important and secret LLC information and commercial secrets, as defined by the Council or the director.

6.  The director

6.1.  The director is the executive institution of the LLC and shall direct the operations of the LLC between meetings of members, organise meetings of members, carry out the decisions of the Council, and represent the LLC.

6.2.  The director of the LLC shall be elected by the LLC Council.

6.3.  The director shall represent the LLC individually.

6.4.  The director shall carry out his or her duties in return for compensation, as specified by the LLC Council.

6.5.  The director shall:

6.5.1.  Manage, supervise and co-ordinate LLC activities;

6.5.2.  Summon LLC meetings of members and ensure that the decisions of the said meetings are carried out;

6.5.3.  Co-ordinate the summoning of meetings of LLC members at the request of Council members and ensure that the decisions of the Council are carried out;

6.5.4.  Have the right to disclose public information in the name of the LLC insofar as this is related to the LLC goals and missions and does not harm the LLC’s prestige;

6.5.5.  Take decisions on nominating and authorising representatives to represent the interests of the LLC at state and local government institutions, organisations, and foreign governmental or non-governmental organisations, except in such cases as the LLC meeting of members or Council has approved a different LLC representative;

6.5.6.  Take decisions on civil transactions, except those that are the competence of the meeting of members or the Council, always taking into account limitations on concluding transactions and using financial resources, as defined by the meeting of members or the Council;

6.5.7.  Take responsibility for the LLC’s finances, documentation, bookkeeping and statistical data, doing this in accordance with the law and with the goals and missions of the LLC;

6.5.8.  Approve lists of jobs at the LLC, administrative instructions and bookkeeping instructions;

6.5.9.  Award, if necessary, the right to sign LLC documents on the basis of a Council decision;

6.5.10.  Prepare and submit proposals to the meeting of members or the Council of the LLC vis-à-vis LLC activities;

6.5.11.  Take decisions on other aspects of LLC activities which are not the competence of the LLC meeting of members or Council;

6.5.12.  Submit to the Council a programme and strategy for the organisation’s activities;

6.6.  The director shall summon an emergency meeting of LLC members is this is requested by the Council, the auditor or no fewer than 1/3 (one-third) of LLC members.

7.  Auditing the activities of the LLC 

7.1.  The operating year of the LLC is the same as the calendar year.

7.2.  Control over the activities and bookkeeping of the LLC shall be handled by an auditor who is elected for a  2 (two) year term by the LLC meeting of members.  The auditor of the LLC may be re-elected.  The auditor may not be a member, Council member or director of the LLC.

7.3.  The auditor of the LLC shall:

7.3.1.  Audit LLC documentation, properties and finances;

7.3.2.  Evaluate the LLC annual report;

7.3.3.  Evaluate the work of the director insofar as financial, legal and property-related issues are concerned;

7.3.4.  Evaluate the LLC’s bookkeeping and administrative operations;

7.3.5.  Make recommendations as to how the work of those institutions which regulate the LLC’s financial operations could be improved;

7.3.6.  Do other work as requested by the LLC meeting of members.

7.4.  The auditor shall conduct audits in accordance with schedules defined by the meeting of members, but no less often than once a year.

7.5.  The auditor shall have the right to request the summoning of an emergency meeting of LLC members if the interests of the LLC are under threat or if the director has exceeded the limits of his or her authority.

7.6.  The LLC meeting of members shall approve the LLC annual report only after receiving the conclusions of the auditor.

7.7.  The LLC meeting of members may recall the auditor before his or her two year term in office has ended.

7.8.  Where the LLC auditor halts operations before the expiration of his or her term in office for one reason or another, the director shall, without delay, summon a meeting of LLC participants to elect a new auditor.

7.9.  The auditor shall have the right to request and receive from LLC institutions and members all documents and information that are necessary for the audit.

8.  The LLC’s structural units

8.1.  The LLC may establish structural units when the meeting of members so decides.

8.2.  The operations, rights, obligations and relationships with the LLC of a structural unit shall be defined in regulations that are approved by an LLC meeting of members.

9.  LLC members, their admission, resignation and expulsion

9.1.  LLC membership is open to individuals who are at least 18 years of age and are professionally involved in the fields of writing, the translation of fiction or non-fiction into the Latvian language or from the Latvian language, and cultural and literary criticism.  Membership is also open to legal entities and other individuals who support the LLC’s goals and wish to help in pursuing them.  Membership is not available to state and local government institutions.

9.2.  An individual who wishes to become a member of the LLC shall submit a request to that effect to the director.  A legal entity which wishes to become a member shall submit a copy of the relevant decisions taken by its authorised institution, with the appropriate authorisation.

9.3.  The director shall ensure that applicants for membership are informed about these Statutes.  In a discussion, the director shall learn whether the applicant satisfies admission requirements and discuss the ability and desire of the applicant to participate in pursuing the LLC’s goals and missions.

9.4.  At the next meeting of members after the application is received, members shall decide to admit the applicant as a member of the LLC or to refuse the application.  The basic criterion for admitting or refusing a member is the desire and ability of the said member to take part in the pursuit of the LLC’s goals and missions with his or her activities and finances.  The applicant must also promise to fulfil the requirements of these Statutes and of meetings of members.

9.5.  The director shall inform the applicant of the decision of the meeting of members within 5 (five) days’ time.  The meeting of members shall not be obliged to explain why an individual has been rejected as an LLC member.

9.6.  An LLC member may resign from the LLC by submitting a document to that effect to the director (in the case of a legal entity, a copy of the authorised institution’s decision shall be submitted).

9.7.  When a member resigns from the LLC, payments made by the said member to the LLC shall not be repaid.

9.8.  LLC members may be expelled by the meeting of LLC members if:

9.8.1.  They ignore or fail to observe these Statutes, do something that is violation of the Statutes, or fail to or refuse without good reason to carry out the decisions of the LLC meeting of members, Council or director;

9.8.2.  They harm the goals and interests of the LLC or do something that is in violation of the law;

9.8.3.  They hinder the carrying out of decisions or cause losses to the LLC;

9.8.4.  The member is a legal entity which has been liquidated or has otherwise suspended operations.

9.7.   When a member has been expelled from the LLC, payments made by the said member to the LLC shall not be repaid.

9.8.  The LLC has no admission or membership fee.

10.  The rights and obligations of LLC members

10.1.  LLC members shall have the following rights:

10.1.1.  To demonstrate initiative in pursuing the LLC’s goals, in stating views, making proposals and taking part in discussions about proposals;

10.1.2.  To elect the LLC council and auditor and to be chosen as director or Council member;

10.1.3.  To submit proposals and recommendations to the Council and director vis-à-vis amendments or supplementations to the LLC Statutes or issues that should be placed on the Council’s agenda;

10.1.4.  To receive information from the director about LLC operations.

10.2.  LLC members shall have the following obligations:

10.2.1.  To observe and to honestly fulfil the requirements and requests of these Statutes, the meeting of participants, the Council and the director;

10.2.2.  To do nothing aimed against the LLC or any of its members;

10.2.3.  To refrain from disclosing the commercial secrets of LLC members or any information which the Council or director have declared to be important and confidential;

10.2.4.  To be active in pursuing the LLC goals and missions that are defined in these Statutes.

11.  Obtaining and using finances

10.1.  The finances of the LLC consist of:

10.1.1.  Donations and gifts from individuals and legal entities;

10.1.2.  Income from economic activities;

10.1.3.  Other types of financial resources;

10.1.4.  Other income from sources of financing that are not prohibited by law.

10.2.  The LLC has the following rights in order to pursue its goals:

10.2.1.  To purchase movable properties and real estate;

10.2.2.  To engage in economic activities in parallel to the LLC’s basic area of operations in relation to the maintenance and use of its properties, as well as to engage in other economic activities in pursuit of the LLC goals;

10.3.  The properties and finances of the LLC shall be used in pursuit of its goals and missions.  This must be done in accordance with the procedure that is defined in these Statutes, and the properties and finances shall not be distributed among LLC members.

10.4.  Decisions on the use of LLC financial resources shall be taken by the director within the framework that is defined by the LLC meeting of members and the LLC Council.

10.5.  The director shall sign LLC financial documents related to any operation with the LLC financial resources that are in LLC bank accounts, keeping in mind the rules of the LLC meeting of members and Council vis-à-vis types of transactions which are possible and limits on same.

11.  Ending the operations of the LLC

11.1.  Decisions on reorganising the LLC or ending its operations shall be taken by the meeting of members with the support of four-fifths (4/5) of all LLC members.

11.2.  The issue of ending the operations of the LLC may be discussed if it is proposed in writing by no fewer than 5 (five) LLC members.

11.3.  Liquidation of the LLC shall be handled by a liquidation commission with three members elected by the meeting of representatives.  Members of the liquidation commission shall elect a chairperson from amongst themselves.

11.4.  The liquidation commission shall:

11.4.1.  Collect debts;

11.4.2.  Sell LLC properties;

11.4.3.  Satisfy creditor demands;

11.4.4.  After covering liquidation expenses and satisfying creditor demands, distribute the remaining properties of the LLC among persons who have rights to such properties;

11.4.5.  Do all other things that are required in the laws of the Republic of Latvia.

11.5.  Upon ending the operations of the LLC, all remaining money and property shall be transferred by the liquidation commission to an institution which has been chosen by the member of meetings so as to implement programmes and projects which are in line with LLC goals and missions.  The remaining money and property shall not be divided up among LLC members.

Authorised representative of the LLC

Jānis Oga 
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